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1. O0mue moa0KeHus

1.1. Hacrosimee Ilonoxxenne o KopnopatuBaom cekperape I[IAO «Pocceru
Cubupb» (nmanee — IlonoskeHue) sBisSeTCS BHYTPEHHMM JOKyMeHTOM IlyOmudnHoro
aknuoHepHoro obmiectBa «Poccetn Cubupb» (manee — OOIIECTBO), OMPEACISIONINM
cratyc KopnoparusHoro cekperapst OOuiecTBa, TpeOOBaHUS K €r0 KaHIUAATYPE, HOPSAI0K
u30paHus U mpekpamienus nonHomounii KopmnopaTtuBHoro cexperapsi O6miectBa, ero
MOJYMHEHHOCTh U MOPSAOK B3auMojelcTBus ¢ opranamu OOmiecTBa U CTPYKTYPHBIMU
nojpazaeneHussMu  OOIIecTBa, YCTaHABIMBAKOIIUM (DYHKIMM, MpaBa U OOA3aHHOCTU
KopnopatuBHoro cekperaps OOmiecTBa, a TakKe pEryjIupyIOLIMM HHBIE BOIPOCHI
nesitenbHOcTH KopriopatuBHoro cekperapsi O61iecTsa.

1.2. Hactosmee I[lonoxenune pa3paboTaHO B COOTBETCTBUHU C 3aKOHOAATEIIbCTBOM
Poccuiickoit denepanun, Ycrasom O011ecTBa 1 BHYTpeHHUMHU JOKyMeHTamu OO1iecTBa.

1.3. KopniopatuBHbsiii cekperapp OOmiecTBa SBISETCS JOMKHOCTHBIM JIHIIOM
O6mectBa, obecnieunBarouM codrogeHre O61ecTBOM 3aKkoHoaTeIbcTBa Poccuiickoit
®enepanun, Ycrapa O01iecTBa U BHYTPEHHUX JOKYyMEHTOB OOI1eCTBa, TApaHTUPYIOIIUX
peayin3aliio IpaB 1 3aKOHHBIX UHTEPECOB akiMoHepoB O011ecTBa.

1.4.B cBoeit  gestenbHocTH  KopmopatuBHbIi  cekperapp  OOmiecTBa
PYKOBOJCTBYETCSl 3aKOHOJaTeIhCTBOM Poccuiickoit ®@eneparuu, YcraBom OO1iecTBa u
BHYTPEHHUMHU AoKyMeHTamu OOmiectBa, pemeHusmu OOmero coOpaHus aKUHMOHEPOB
O6mectBa, CoBera qupektopoB ObmiecTBa u HacToAmuM [lonoxxennem.

1.5.KopriopatuBubiii  cexkpetapp OOliecTBa B3aUMOJCUCTBYET C OpraHaMu
yIpaBlieHUs, CTPYKTYPHBIMH Toapa3zzaeneHusMu OO1iecTBa B TOW Mepe, B KOTOPOil 3TO
HEOoOXOMMO JJIsl HaJJiexaniero ucrnoiaHeHus ¢yHkuuil KopmnopatuBHOro cexkperaps
OO6mecTBa, yCTaHOBIEHHBIX HacToAIUM [lonoxeHneMm.

1.6. PykoBomuTenu CTPYKTYpHBIX Tonpasfenenuii OOiectBa COIEHCTBYIOT
KopnopatuBHomy cekperapio OO1iecTBa B OCyIIECTBICHUN UM CBOMX (DYHKIUH B MOPSAKE
U CPOKH, YCTAaHOBJICHHbIE OPIaHN3alMOHHO-PACIOPSAUTEIbHBIM JoKyMeHTOM OO1ecTBa
U o0ecreynBaroIlie CBOEBPEMEHHOE M IOJIHOE IMpenocTaBieHne KoprnopatuBHomy
cekpetapto OOmecTBa HHPOPMAIIMU B LIETAX HAAJEXKAIIETO UCIIOTHEHHS BO3JI0KEHHBIX
Ha Hero (QyHKIMI mo ofecnedyeHHio Tekymled aesrenbHocTH CoBeTa TUPEKTOPOB
Oomectna.

1.7. KopriopatuBHbiii cekpeTapb OOIIecTBa SBISETCS JIMIIOM, MTOAKOHTPOIBHBIM U
MOJIOTYETHBIM HemnocpencTBeHHo Coery aupekTopoB OOuiecTBa. AJIMUHUCTPATUBHOE
noqunHenue KoprnopaTtuBHoro cekperapsi OOmiecTBa ompezensercss yTBEP)KICHHON B
OO61ecTBe OpraHU3alMOHHON CTPYKTYPOHA.

1.8.Crenenusa o KopmopatuBHoMm cekpetape OOiiecTBa pa3MenialoTcs Ha cauTe
O6mectBa B cetu «HTEpHETY, a Takke B rogoBoM oTdere OO1IecTBa B TOM ke 00beMe,
4TO U 00BEM CBEJCHHI, IPEYCMOTPEHHBIX JUIS PACKPBITHS B OTHOIIEHUH WwieHoB CoBeTa
nupexkTopoB OOIIecTBa U UCTIOIHUTENBHBIX OpraHoB OO1ecTBa.

2. Ilopsaiok HA3HAYEHHUS U NMPEKPAIEHUsT TOJTHOMOYMA
KopnoparuBHoro cekperapsa OomecrBa. Bosnarpa:xneaue KopnopatuBHoro
cekperaps O0mecrTBa

2.1.Kanaunatypa Ha pgomkHocTh KoprnoparuBaoro cekperaps OOmecTBa
npeanaraercs Ha paccmoTtpenue Coety aupektopoB Obmiectsa [Ipencenarenem Coseta



mupekTopoB OOmiecTBa 1o corjacoBaHuio ¢ ['eHepanbHbIM JupekTopoM OO1ecTBa
(I'enepanbHBIM AUPEKTOPOM yHpaBistolleld opranuzanuu OOIIecTBa).

2.2.1lpu necormacum ['eHepanmpHOTO AmMpekTopa OOmIECTBa € MpeIaracMou
[Ipencenatenem CoBeta mupextopoB O6miecTBa Ha paccMoTpeHrue COBETY TUPEKTOPOB
OO6mecTtBa KaHauaaTypol Ha nobKHOCTH KoprmopatuBHoro cekperaps OOrmiecTsa,
['enepanbublii aupexktop OOmecTBa MoxxkeT HanpaBuTh B anpec [lpeacenarens Cosera
nupekTopoB OOIIecTBa albTepHATUBHOE MPEJIOKEHUE MO0 KaHIUIAType Ha JOJIKHOCTD
KopnopatusHoro cexperapsi O61iecTna.

2.3.B cmmcok KaHIMAATyp AdsS TOJOCOBaHHS IO BOMpocy 00 u30paHuu
KopmopatuBHoro cekperaps OOmiectBa BKIIOYAeTCS TNpemyiokeHne [ 'enepambHOTO
mupekTopa OOmiecTBa, MOCTYNHBIIEE B COOTBETCTBHM C IYHKTOM 2.2 HACTOSIIETO
[TonoxeHus.

2.4.Komuter mo Kazmpam u BosHarpaxaeHussiMm CoBerta mupektopoB OOmecTBa
(manee — Komuret mo kaapam u Bo3HarpaxkjaeHusm) popmupyet pexomenaanuu CoBery
mupekTopoB OOmiecTBa B OTHOIIEHMHM BBIIBUHYTHIX KaHAMAATOB Ha JOJHKHOCTH
KopmopatusHoro cexperaps OOrmiecTsa.

2.5.B OTHOImIEHWH KaXJIOW W3 TMpeIaraeMplX KaHAWAATYp JODKHA OBITH
IpeJiCTaBIeHa ClIeayroIIast HHPOpMaIus:

a) (amunus, UM M OTYECTBO (MIPU HATTMYKMH ) KaHIU/ATa;

0) [ara poKIeHUS;

B) cBeleHus 00 oOpa3oBaHUU;

I) CBEIEHHUSA O JIOJDKHOCTSIX, 3aHMMAaeMbIX KaHAUIaTOM, 32 MOCJIEHHE TIATh JIET;

1) CBEACHHSA O WICHCTBE KaHAWJATa B OpraHaxX YIpPaBICHHUS W KOHTPOJS WA
BBIJIBIDKCHUH B WICHBI OPTAHOB YIIPABJICHUS M KOHTPOJISI PYTUX OpTraHU3aIii;

e) cBemeHus o Hammuuu addunmupoBaHHocTH ¢ OOHIECTBOM WM €O
JOJKHOCTHBIMH JIUIIAMU;

) corjacue KaHauaara Ha u3bpanue KopmnopatusasiM cekpetapem OO1iecTBa.

2.6. KopniopaTuBHsliii cekperapb O01IecTBa J0HKeH 001a/1aTh 3HAHUSIMHU, OTIBITOM
U KBwM(pUKanuen, JOCTaTOYHBIMU JJS HCIOJHEHUS BO3JIOKEHHBIX Ha HETo
00si3aHHOCTEH, Oe3yNpeyHoi pernyTanueld U MOJIb30BaThCs AoBepreM wieHoB CoBera
nupexkTopoB OO1ecTBa.

2.7.Kanaunat Ha powkHocTh KopmopartuBHoro cekperapss OOmecTBa JODKEH
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSIM:

1) BBICIICE FOPHIUYECKOE, JIMOO SKOHOMHYECKOe oOpa3oBaHHWe, JHOO OW3HeC-
o0Opa3oBaHue;

2) oOmmii  cTtak paboOThl B O0JIACTH  KOPIOPATUBHOTO  YIPABICHHUS WM
pykoBosiieit padbotel He meHee 3 (Tpex) ner;

3) 3HaHMe 3aKoHOIATEeIbCTBA Poccuiickoit deepanuu B 001aCTH KOPIOPATUBHOTO
npaBa;

4) 3nanme cnenu(UKU AEATEIFHOCTH, a Takke YcraBa OOIIecTBa U BHYTPEHHUX
JToKyMeHTOB OOI1IecTBa;

5) Oesynpednas peryTanus, OTCYTCTBUE CYAUMOCTH;

6) muuHBIE KayecTBa M HAaBBIKM (KOMMYHUKAOEIbHOCTH, OTBETCTBEHHOCTH,
UCTIOJTHUTEIBHOCTD, JUCIUIUIMHUPOBAHHOCTh, CTPECCOYCTOWYHBOCTh, MyHKTYAIBHOCTD,
HaBBIKK PAa0OTHI Ha MEPCOHAIHLHOM KOMITBIOTEpPE, OPTaHMU3aTOPCKHE M aHAIUTHYCCKHE
HaBBIKH);

7) orcyrctBue apdumupoBanHocty ¢ OOIIECTBOM;

8) oTCYTCTBHE CBS3aHHOCTH C KOHTpoiupyrommM OOIIECTBO JHMIOM JIHOO C
MCIIOJIHUTENBHBIM PYKOBOACTBOM OOIIECTBA.



2.8.B cinywae oOTCyTCTBUS KaHIWJATyp Juisi u30paHuss Ha JOJDKHOCTH
KopnoparusHoro cekperapst O6mecta, CoBet nupekropoB OO1iecTBa BIipaBe HA3HAYUTh
ucnonHstomiero oos3anHocT KopnoparusHoro cekperapst O0uiecTsa.

B oTHomeHuu Inuia, KOTOpOE HA3HAYAETCS Ha JIOJDKHOCTH HCHOJHSIOIIETO
ob0s3anHocT KopnopatuBHoro cekperapst OOmiecTBa, M0JDKHA OBITH MpeAocTaBlieHa
uH(pOopMaLKs, IPETYCMOTPEHHAs: MYHKTOM 2.5 Hacrosero [lonoxeHus.

JIumo, KOTOpoe Ha3HA4yaeTcsl Ha JIOJDKHOCTh HCIOJHSIONIETO OO0s3aHHOCTH
KopnopatusHoro cexkperapst O611ecTBa, T0JKHO COOTBETCTBOBATh TPEOOBAHUIM MYHKTA
2.7 nacrosmero [Tonoxenus.

2.9.JIuno, 3aHnMaroiee JT0KHOCTh KopriopatuBHoro cekperapst OOmiecTBa, He
MOKET COBMeIlaTh CBOIO paboTy B kauecTBe KopropartuBHoro cexkperaps OOmiectBa ¢
BBITIOJTHEHUEM HHBIX (QyHKIMI B OOIIecTBe 3a HCKIIOYEHHEM CIllydyaeB, KOIJa Takoe
COBMEIIEHUE coriiacoBaHo perieHueM Coseta aupektopoB OO1iecTsa.

2.10. KopnopatuBHbii cekperaph OOIecTBa Ha3zHa4yaeTCs Ha JOKHOCTh U
O0CBOOOXKIaeTCsl OT JOJHKHOCTH ['eHepanbHbIM aupektopoM OOmiecTBa Ha OCHOBAaHUU
pemenusi Coeta nupekTopoB OO0IIECTBa 0 €ro N30paHuu.

2.11. Pemenne 00 wu30Opanmm KopmopatuBHoro cekperaps  OOmiectBa
OpUHUMAeTcs OOJBIIMHCTBOM TonocoB uieHoB CoBera nupekrtopoB OOiecTsa,
NPUHUMAIOIINX ydacTre B 3acenanuu Coera nupextopoB OOmiecTBa (faee — 3ace1anue)
WM 3a0YHOM TOJIOCOBaHUU sl TpuHATUA pemieHuid CoBeTtom aupekTopoB OOrecTBa
(masiee — 3a04HOE TOJIOCOBAHUE).

2.12. Coser pmupektopoB OOmiecTBa BmpaBe B Jt000oe Bpemsi Iepen3doparhb
KopmopatusHoro cexperaps OOriecTsa.

2.13. Tenepanpublii aupextop OOmecTBa 3akmodaeTr ¢ KopnopaTHBHBIM
cekperapem OOmiecTBa, u30paHHbIM pemieHueM CoBeta gupekTopoB OOmiecTsa,
rpa)JIaHCKO-TIPAaBOBOM  JOTOBOp Ha ocymiectBieHne ¢yHkiuii  KopnopaTtuHoro
cekperapst OO01iecTBa 1100 TPYAOBOI TOTOBOP.

2.14. KopnopatuHbIii cekpeTapb OOIIecTBa MUCHOJIHSAET CBOM OOS3aHHOCTH IO
MomeHTa npuHsATHs CoBeToM IupekTopoB OOIIeCTBa pelIeHUS O MPEKpPalIEHUH €ro
MTOJTHOMOYMH.

[Ipexpamenue nomHomounit KopmnoparuBHoro cekperapss OOmiectBa BlieYET
pacTop>KeHHE 3aKIIOUYEHHOTO C HUM JIOTOBOpPa B COOTBETCTBHM C 3aKOHOIATEIIbLCTBOM
Poccuiickoit @enepannm.

2.15. VYcnousi BozHarpaxienuss KoprnopatuBHoro cekperaps OOmiecTBa
OTIPEJICNIAIOTCS M 3aKpeIUIsoTCS B JOTOBope, 3akitodeHHoM ¢ KopropaTuBHBIM
cekperapeM OO1iecTBa.

Brimiata  Bo3Harpaxknaenuss ~— KoprnopaTUBHOMY — CEKpeTapro OO6miecTBa
MPOU3BOJIUTCS B pa3Mepe U B CPOKH, YCTAaHOBJICHHBIC JOTOBOPOM, 3aKIFOUECHHBIM C
KopnopatuabiM cekperapem OO1ecTBa.

3. ®ynkuun KopnopatusHoro cexperapsi O6umecrsa

3.1. KopnopatuBHbiii  cekperappr OOmiecTBa  ydacTBYeT B  peallu3allu
YCTaHOBJICHHBIX 3aKoHOAaTenbcTBOM Poccuiickoit denepanun, YcraBom OOmiecTBa u
BHYTPEHHUMHU JOKyMeHTamMu OOIiecTBa MEpONpUATHNA, 00ECHEeUMBAIOIIUX PeAIN3ALNI0
paB ¥ 3aKOHHBIX WHTEPECOB akmuoHepoB (OOIIECTBa, CBS3aHHBIX C JACSITEILHOCTHIO
O6miero cobpanus akiuonepoB OO1IecTBa, B TOM YUCIE B YACTH 00ECIIEYEHUsT KOHTPOJIS
3a UX UCIOJTHCHUEM.



3.2. K ¢ynkmusam Koprnopatuaoro cexpetaps O01ecTBa OTHOCUTCS:

1) ydacTre B OpraHu3aliy IOJITOTOBKH W TIPOBEICHHS 3acCelaHUsl W 3a09HOTO
rOJIOCOBAaHUA JUIsl MPUHATHA pemieHnid O0mumM codpanneM akunoHepos OOLIeCTBa;

2) moaaep:kanue 3 dextuBHoi pabotsl CoBera aupekTopoB OOIIEeCTBa;

3) paspabotka u mpezacraBienue [Ipencenatento CoBera aupekTopoB OOmiecTBa
IPOEKTa YBEAOMJIEHUS O TMPOBEACHUM 3acelaHHs WM 3a04YHOIO TOJOCOBAaHUS B
COOTBETCTBUU C IIaHOM paboThl CoBera AupekTopoB OOIIECTBAa U MPEATIOKECHUSIMH,
noctynuBmuMU oT wieHoB CoBera aupexTopoB OOmiectBa, PeBU3MOHHON KOMUCCUU
OO6miecTBa, ayauTtopckoil opranusanuu OOmectBa u ['eHepanbHOrO JIUpEKTOpa
OO0mecTBa;

4) coeBpeMeHHOoe wu3BemieHne uwieHoB CoBera aupektopoB OOrmiectBa 0
MPEJICTOSIIEM 3aCeTaHUH WM 3a09YHOM T'OJIOCOBAHUH, a TAaK)KE CBOEBPEMEHHAs pacChlIKa
wieHaMm CoBerta qupekTopoB OO1ecTBa MaTEPUAIOB IO BOIIPOCAaM MTOBECTKHU JHS;

5) obecrieueHre CBOEBPEMEHHOIO HWH()OPMUPOBAHHS MPUTJIAIICHHBIX JIAI[ O
3ace/laHusX;

6) opraHm3anus TOJATOTOBKM W TIPEJICTABIICHHUS TOKYMEHTOB (MH(pOpPMAINHU) IO
3anpocam uieHoB CoBeTa nupekTopoB OOIIECTBa;

7) TOArOTOBKAa 3alpoCcOB M OTBETOB Ha MHChbMa OoT MMeHH CoOBeTa IMPEKTOPOB
OOmecTBa;

8) moAroTOBKAa W OpPraHU3aIMs PACCHUIKH JOKYMEHTOB, COJCPKAIINX CBEICHUS O
BoJIeU3bsiBICHUH WwieHOB CoBeta qupekTopoB Ob1iecTBa (anee — OMpoCHLI JIUCT), cOop
3alOJTHEHHBIX OMPOCHBIX JIUCTOB, IMOJBEJCHUE WTOTOB TOJOCOBAHUS 10 BOMpPOCaM
TIOBECTKH JHS,;

9) momyuenwe, B ToM ymcie mo mopydeHuto [Ipencemarens CoBera JHPEKTOPOB
OO6mectBa, B CTPYKTYpHBIX mojapasieneHusx OOmecTBa U MPENoCTaBlICHUE UWieHAM
CoBera nupekTtopoB OOmecTBa HEOOXOAUMBIX JOKYMEHTOB M HHpOpManuu o
nestenbHOCTH OOIecTBa W MOAKOHTPOJBbHBIX OONIECTBY OpraHuzaiuii, a TaKxke
npenocraBienue uieHam CoBeta aupektopoB OOmiecTBa 3ampamiMBaeMOd  MMHU
JIOTIOJTHUTENbHOM MHpopManuu o jestenpbHocTH OOmecTBa M MOAKOHTPOJIBHBIX
OO011ecTBY OpraHu3aui;

10)kOHTpOJIL HEOOXOJAMMOTO yPOBHS OPraHU3AlMOHHOTO W  TEXHUYECKOTO
oOecrieueHus! MPOBEICHUS 3aCEIaHUs WIN 3a09HOTO TOJIOCOBAHMUS,

11) yuet u goBenenue a0 ceeacHus IIpencenarens Cosera nupekropoB OOiecTBa
MH(OPMALIUU O MOCTYNHUBIIMX OT OTCYTCTBYIOLIMX 4jeHOB CoBeTta nupekropoB OO1iecTBa
0COOBIX MHEHHSIX IO pacCMaTpPUBAEMbIM BOIIPOCAM;

12) Benenue u odopmiieHHE MPOTOKOJa 00 WUTOrax MPOBEICHUS 3acCCIaHUs MU
3a04YHOTO TojiocoBaHus (ganee — mpotokon Cosera aupexTopoB OO01ecTBa), opopmiieHHE
BBITIMCOK U3 TTpoTokoja CoBeta nupekTopoB OOIIECTBa;

13)pacchiika JOKYMEHTOB, YTBEpKIACHHBIX CoBeTOM AupekTopoB OOIIECTBa;

14)pa3zpaboTka 1 BelieHHue HOMEHKIIATyphI Jes1 CoBeTa qupekTopoB OOIIecTBa,;

15)opranu3aiusi KOHTPOJIS 32 XOJOM BBIMOJMHEHUs pelieHuii CoBeTa TUPEKTOPOB
ObmectBa u O61ero codpanus akpoHepoB OO1IECTBa;

16) moaroToBka 3ampocOB O MPEIOCTaBICHUH HWHPOpMAIUK (MaTepHaioB) IO
BOIIPOCaM MOBECTKH JIHs B ajipec noapaszaeneHuit O01ecTna;

17) KOHTPOJL 33  JOCTOBEPHOCTHIO  MpEIOCTaBiisieMOl  HMHGOpMAIMUA |
NPaBUIBHOCTBIO  O(GOPMIIEHUS JOKYMEHTOB, BBIHOCUMBIX Ha PacCMOTpPEHHE U
yrBepxkaenue CoBeToMm nupekTopoB O0IecTBa,;

18) moxrotoBka mo mopyueHuto Ilpencenarens Cosera mupekropoB OOmiecTBa
NPOEKTOB OTHENbHBIX JOKYMEHTOB U perieHuid CoBera aupekropoB OOmiecTBa, B TOM
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yrclie mpoekTa miaHa pabotsl CoBeta aupekropoB OOmIECTBa,;

19) opranu3aius BejeHHs 3anucH xonaa 3aceqanuii Copera qupektopoB OOIecTBa,
B TOM YHCJE, C COTJIacusl NpUCYTCTBYOIMX wieHoB CoBera nupekropoB OOIiecTBa, Ha
MarHUTHbBIE HOCUTEJIH;

20) y4eT mepcoHaIbHBIX CBEICHH, XpaHeHHE aHKeT wieHOB CoBeTa JUPEKTOPOB
OO0mecTBa;

21) KOHTPOJIb 3a XOJI0M BBITIOJHEHUs pereHuit CoBeta aupekTopoB OOIIECTBa;

22) npenocrasnenue CoBery aupektopoB OoOmmiecTBa HHPOPMALUK 00 UCIIOTHEHUH
pemennii Cosera qupekTopoB OOIecTBa HA OCHOBAaHUU COOTBETCTBYIOIIETO 3a1IpOCa;

23) undopmuporanue IIpeacenarens Cosera gupekropoB OOIIECTBA 0 HATUYHUU
KOH(JIMKTa UHTEPECOB U MPUUMHAX €70 BOSHUKHOBEHUS;

24) obecrnieueHre COOIOACHUS MOPsAKA IPUHIATHS perieHnii COBETOM JAUPEKTOPOB
OO6mecTBa Mo BompocaMm IMOBECTKM [IHA, B TOM YHMCJE IO BOIPOCAM O COIJIACUU Ha
COBEpIIEHUE WM O TOCIEAYIOIEM OJ0OpEHUH KPYIHBIX CHCIOK B Ciydasx,
npenycMoTpeHHbIx riaBod X denepanbHoro 3akoHa «OO0 aKIMOHEPHBIX OOIIECTBAXY,
CHENIOK, B COBEpPLIEHUU KOTOPBIX MMEETCS 3aMHTEPECOBAHHOCTh, B ClydasX,
npeaycMoTpeHHbix riiaBoit X1 dexepanbHoro 3akoHa «O0 aKIMOHEPHBIX OOIIECTBAXY, A
TaK>Ke€ O COTJIACUU HA COBEPIIIEHUE UHBIX CIEIOK, IPEAYCMOTPEHHBIX Y cTaBoM O0111ecTBa;

25) yyactue B peanm3anud NOIUTHKH OOIIECTBa MO PaCKPHITHIO MH(MOpMAIUH, a
Takke o0ecreyeHne XpaHeHUs! KOPIOpaTUBHBIX T0KyMeHTOB OO11ecTBa;

26) obecnieuenune B3ammozeicTBus OOMmIECTBa C €ro akIMOHEpaMH W ydacThe B
peIyNnpexKIeHIN KOPIIOPATUBHBIX KOH(IIUKTOB;

27) obecnicueHne B3ammojencTBus OOIIecTBA € OpraHamMH —peryJlUpOBaHUS,
OpraHu3aTOPaMU TOPTOBIIU, PETUCTPATOPOM, HHBIMH MTPO(PECCHOHATHLHBIMHA YIaCTHUKAMHU
pBIHKa IIEHHBIX Oymar B paMKax IMOJHOMOYHH, 3aKkperuieHHbIX 3a KopropaTuBHBIM
cekpetapem OO1ecTBa;

28) obecrnieueHHe peaTn3alii YCTAHOBICHHBIX 3aKOHOIATEIILCTBOM U BHYTPCHHUMHU
nokymeHtamu OOIIecTBa mporeayp, 00eCcIeurnBaOIINX PEANH3AIUI0 TIPaB U 3aKOHHBIX
WHTEPECOB aKIIMOHEPOB, U KOHTPOJIb 32 UX UCIIOJIHCHUEM;

29) obecrnieueHre Tekymier gestenbHocTH KomuteroB CoBera  AMPEKTOPOB
(ucnonmuenne Qyuknuii Cexpetapst KomurteroB CoBera mupekrtopoB OOmiectBa B
cootBercTBUH ¢ [lonoxxkenusmu o Komurerax CoBera nupekropoB OOIIeCTBa UITH y4aCTUE
B TIOJITOTOBKE W KOHTPOJE 3a HCIONHEHHeM IiaHoB pabotel KomwmreroB CoBera
nupekTopoB O01IecTBa, B KOHTPOJIE 3a MOATOTOBKOM U HarnpaBieHreM wieHaM Komureron
Cogera aupekropoB OOmiecTBa MaTepraaoB IO BOIPOCAM MTOBECTKH JIHS);

30) neszamemmurensHoe nHpopMupoBanue Cosera qupekTopoB OOIIEecTBa 000 Beex
BBISIBJICHHBIX HApYIIEHUAX 3aKoHonaareidbcTBa Poccuiickoilt @exnepanuu, a Takke
MOJIO)KEHU BHYTPEHHUX JTOKyMeHTOB OO1ecTBa, coOMI0€HUE KOTOPhIX OTHOCHUTCA K
dbynkiusam KoprnopatusHoro cexperaps O01iecTBa;

31) BBINOJIHEHUE WMHBIX (QYHKIUH, MPETYCMOTPEHHBIX HacTosIUM [lonoxeHueMm,
nopyuenusamu Ilpencenatenss Cosera aupekropoB OO6mectBa u  uineHoB Cosera
nupexropoB OO1iecTsa.

3.3. KopnopatuBHblii cekperapp OOmecTBa He3aMEAIUTENbHO HHDOpPMUPYET
[Ipencenatenst Coeta nupektopoB ObmecTBa u wieHoB CoBeTa nupekTopoB ObIIecTBa
000 BceX BBISBICHHBIX HAPYIICHUSX HOPM 3aKoHOJaTeabcTBa Poccuiickoii denepanuu, a
TaKkKe BHYTPEHHHX JOKyMeHTOB OOmiecTBa, COOMIOJCHHE KOTOPBIX OTHOCHTCA K
¢ynkuusam Koprnopatusroro cekperapst O0miecTsa.

3.4. KopnopatuBHblii cekperapb OOIIecTBa y4acTBYeT B COBEPIICHCTBOBaHUU
CUCTEMBI U IPAKTUKU KOPIOPATUBHOTO yripaBieHus OomiecTsa.



4. Ilpasa u o6si3annocTn KopnoparusHoro cexperapst Oémecrsa

4.1. KopnopatuBHblil cekpeTapb O011ecTBa BIpaBe:

1) 3anpamuBarth 1 MOJIy4aTh J0KyMeHThI OO0IECTBa, HEOOXOAUMBIC IS PeaTU3alluH
CBOUX (YHKIIHH,

2) 3ampamuMBaTh M TOJAy4aTh HH(DOPMALHKIO O XOJC MCIOJIHCHUS IMOPYYCHUIN
Cosera nupektopoB O0IIeCTBA;

3) KOHTPOJIUPOBATh COONIOJICHHE JOJDKHOCTHBIMH JIMIIAMH W PaOOTHUKAMHU
O6mectBa YcraBa OOmecTBa 1 BHYTPEHHUX JOKyMEHTOB OO0IlecTBa B YaCTH BOIIPOCOB,
oTHocsumxca K gyHkusaM KopnopatusHoro cekperaps O01iecTsa;

4) B paMKax CBOCH KOMIIETCHIIMH BBIHOCHTH BOIPOCHI HAa PAaCCMOTPEHUE OPraHOB
ynpasnenus: O01ecTBa;

5) ocymiectBiaTe  B3ammojeiictBue ¢ [Ipencemarenem CoBeTa JIUPEKTOPOB
Oo6mectBa u [Ipeacenarensmu KomuretoB CoBera qupekropoB OOIIecTBa;

6) uapopmupoBars IIpencemarenss Coera mupekropoB OOmectBa w/wim
['enepanbHoro nupekropa O6mecTBa o gpakTax, BEAyIUX K HEBO3MOXXHOCTH UCIIOJTHEHUS
KoprnopatuBueiM cexkperapem OOmiectBa (DyHKIUMN, YCTaHOBJICHHBIX HACTOSIIIUM
[TonoxxeHuewm;

7) OCYIIECTBIISTh UHBIC TIPABa, IPEIYCMOTPEHHBIC 3aKOHOIATEILCTBOM Poccuiickoii
Oenepannn, YcraBom OOmiectBa, HactosamuM [lojoxkeHrneM W MHBIMH BHYTPEHHUMH
nokymentamu OO1iecTBa.

4.2. KopnopatuBHblil cekpetaps O01iecTBa 00s13aH:

1) cobmoaaTh B CBOCH ACSITEILHOCTH TpeOOBaHMS 3aKOHOAATEIbCTBA Poccuiickoit
®enepannn, YcraBa O0miecTBa 1 BHYTPEHHUX JOKyMeHTOB O0IIeCTBa;

2) nelictBoBaTh B OTHOIIEHHH OOIIecTBa pa3yMHO U JOOPOCOBECTHO;

3) Ipy OCYIIECTBICHUH CBOMX (PYHKIIUN UCXOAUTD U3 PUOPUTETA COOTIOACHHUS ITPaB
akironepoB OOIIeCTBa;

4) obecnieunBaTh COOJIOJICHUE MPaB U UHTEPECOB akIMoHepoB OOIIecTBa, WICHOB
Cogera nupektopoB OOIIeCcTBa;

5) ucnonusate nopyuenus [Ipencenarens Cosera aupekropo OOIECTBa U YICHOB
Cosera nupektopoB O0I1IeCTBA;

6) BO31EepP)KUBATHCS OT JACUCTBUH, KOTOPBIC IPUBEIYT WIN OTESHITHAILHO CITIOCOOHBI
MIPUBECTH K BOSHUKHOBEHHUIO KOH(IMKTA MEX Ty HHTepecaMu KopropaTuBHOTO cexpeTaps
O6mectBa u uHTepecaMu OOuiecTBa, a NPU BO3HUKHOBEHHWU KOH(IIMKTa HHTEPECOB
He3aMeUTTeNbHO HHpopMupoBaTh CoBeT nupekTopoB OO0IIECTBa;

7) CBOEBPEMEHHO pearupoBaTh Ha 3anpochkl wieHoB CoBera qupekTopoB OOIIECTBa,
paboTHUKOB U akimoHepoB OOIIecTBa U UHBIX 3aMHTEPECOBAHHBIX JIUI] — [0 BOIIPOCaM,
oTHocsuMcs kK komnereHun KoprnopatuHoro cexpetapst O01iecTBa;

8) obecrnieunBaTh COOIOACHUE CPOKOB M TMOPSIKA MPEIOCTABICHUS MaTEpHUaloB K
3aCeJaHUI0 M 3a0YHOMY TOJIOCOBAHMIO B  COOTBETCTBUU C  IOJOXKECHUSIMU
3aKkoHoaarenbcTBa Poccuiickoit  ®Deneparuu, YcraBa OOmiecTBa M BHYTPEHHHX
nokymeHToB O011ecTBa;

9) exxerogHo, He mo3aHee 4yeMm 3a 30 (Tpumnarh) KaaeHIAPHBIX JTHEH IO NAThI
npoBelieHuss rojoBoro 3aceaanus OOmiero coOpanust axkuuoHepoB OOmiecTsa,
npeacTaBiaaTh KomuteTy mo kaapam u Bo3HarpaxiaeHusM W COBETYy IHUPEKTOPOB
ObmectBa oryer o pabore KopmoparuBaoro cekperaps OOmectBa 1o Qopme,
NPUBEACHHOMN B IPpUI0KEHUH | K HacTosAmeMy [lonoxenuto;

10) mezamemnurensHo  uHpopMupoBath CoBer  aupektopoB  OOmecTBa 0
BO3HUKHOBEHHM CHUTYyallMi, CO3JAIOUIUX Yrpo3y HAPYIICHHs HOPM 3aKOHOJATEIbCTBA
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Poccuiickoit @enepanuu, npaB akiuonepoB OOIIECTBa, CIEACTBHEM YETr0 MOXKET ObITh
BO3HUKHOBEHHE PUCKOB i1 OOIIECTBa, a TaK)Ke KOPIOPATUBHOTO KOH(IUKTA;

11) 3a00TUTBCS O CUCTEMATHYECKOM ITOBBIIIICHUU CBOCH KBaTH(PHUKALINY;

12) B ciiydae BO3SHUKHOBEHHUSI KOH(JIMKTa MHTEPECOB HE3aMEIIUTEIBHO COOOIIUTh
00 stom Ipeacenarento Cosera aupexktopos OO1IECTBA,;

13) cBOEBpEMEHHO MIPUHUMATH MEPHI TI0 PA3PEIICHUIO KOH(INKTa HHTEPECOB;

14) cobmroaTh WHBIE OOS3aHHOCTH, TMPEAYCMOTPEHHBIC 3aKOHOIATEIBCTBOM
Poccutickoit @eneparuu, Ycrapom OO61iecTBa, HacTosmuM [1ookeHreM U BHYTPEHHUMU
nokymentamu OO111ecTBa,

15) 3akmounth ¢ OOIIECTBOM COTJIAIIEHHEe O HEPas3IIAlIeHuH HHCANIEpCKOM
uHpopMaIum.

5. OtBercTBeHHOCTH KopnopatusHoro cexkperaps O0mecTBa

5.1. KopnopatusHslii cexperapp OO1iecTBa Npu OCYILIECTBIEHUU CBOUX MpaB U
MCIIOJIHEHUH 00s3aHHOCTEH IOJKEH JeiicTBOBaTh B MHTEepecax OO0iecTBa, OCYIECTBIATh
CBOM IpaBa W HCIOJHATH 00si3aHHOCTH B OTHomeHuH OOmiecTBa M00pOCOBECTHO U
pa3ymHo.

5.2. KopnopatuBHbiii  cekperapp OOmectBa HeceT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuii U TOrOBOPOM,
3aKioueHHbIM ¢ KopriopatuBHbIM cekpeTapeM OOI1ecTBa, B TOM YUCTE:

a) 3a pasrialleHue CBEJCHH, COCTABISIOMIMX KOMMEPUYECKYIO U HHYIO OXPAHIEMYIO
3aKOHOM TaliHy, UCIIOJIb30BAHHE €€ B JTUYHBIX LIEJISAX JINOO Mepeaauy TPEeThUM JIULAM;

0) 3a UCHoJb30BaHNUE WHCAWAEpCKOW MHGOPMAIMKU B JIMYHBIX IENSIX U IENAX, HE
oTBevarImux uaTepecaM OOIIeCTBA;

B) 3a MPUYMHEHHUE MaTepHalIbHOTO yiepoa OO1ecTBy;

I') 32 HEHCIIOJIHEHUE U HEeHa/IJIe)Kalllee NCTIOJHEHUE CBOUX 0053aHHOCTEH;

n) 3a npenocrapienne CoBeTy aupekTopoB O0IIecTBa HETOCTOBEPHON HHPOPMAITUU
B paMKax OTYeTa O CBOEH J1eATeIbHOCTH.

0. 3aKJIIYUTEILHBIC MTOJIOKEHUS

6.1. Bce Bompockl OTHOCUTENBHO JesTenbHOCTH KopropaTuBHOTO cekperaps
OO6miecTBa, HE yperyiaupoBaHHbIe HacTtosmuM [lomokeHnem, pa3pemiaroTcsi UCXOAs U3
3akoHozaTenbcTBa Poccuiickoit  @epepauuu, YcrtaBa OOmiectBa M BHYTPEHHUX
JTOoKyMeHTOB OOIecTBa, Ha OCHOBE MPHUHIMIIA MMPUOPUTETA 3AIIUTHI MPaB AKIUOHEPOB
Oomectna.

6.2. Ecnm B pesynbraTe M3MEHEHHUS HOPMATHBHBIX MPABOBBIX aKTOB Poccuiickoii
denepauuu  OTAENIbHBIE HOPMBI  Hactosmero IlomoxkeHuss BCTymaroT ¢ HUMH B
MIPOTUBOPEUYNE, 3THU HOPMBI IPU3HAIOTCA HEICUCTBYIOIIMMH M JI0 MOMEHTA BHECEHUS
u3MeHeHnii B Hacrosimiee [lomoskenne OOIIECTBO PYKOBOJCTBYETCS HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickon denepanuu.



IIpunoxenue 1
K Ionoxenuto o KopnopatuBHOM cekpeTape
ITAO «Poccern Cubupb»

Ortuer o pabore Koprnoparusaoro cekperaps [IAO «Poccern Cubupby 3a iepuon
c o

|. Undopmanus o KopnopatuBHom cekperape OduiecTBa:
@.1.0. KopnoparusHoro cekperapst OduiecTsa
JlaTa Ha3Ha4YeHHs Ha JTOJDKHOCTD

Ceemernst 00 00pa3oBaHWMM W O TIOBHIIICHUH
kBamudukanmn  KopnopaTuBHOTO  cekperaps
O6miecTBa B Te4eHHE OTYETHOTO IIEPHOAA

1. CtaTucTHYecKast HH(pOpMAIIHS: AOCOJTIOTHBIE OTHoOCHTEIbHbIE
noKa3aTteJu nokasaresu, %

1 | KomnuectBo coctaBoB CoBeTa AUPEKTOPOB
OO6mecTBa, paboOTaBIINX B TEYCHHE
OTYETHOIO IIEpHoAa

2 | OO1ee KOIMYeCTBO 3aCeHaHHi M 3a0YHBIX 100%
TOJIOCOBaHUM, IPOBEJICHHBIX B OTYCTHOM
nepuoJIe:
2.1. B Tom uncie, 3aceqaHuii: %
2.2. B Tom 4mcIie, 3a09HBIX TOJI0COBAaHUMN: %

3 | O61Iee KOIMYECTBO 3acCeIaHUil 1 3a09HBIX
TOJIOCOBaHUM, HE COCTOSBIINXCS B OTYCTHOM
NEpHOJAC O NMPUINHE OTCYTCTBUA KBOPYyMa
4 | OO1iee KOJIMYECTBO BOMPOCOB, 100%
PacCMOTPEHHBIX HA 3aCEAAHUSIX U 3a09HBIX
TOJIOCOBAHUSIX B OTUYETHOM MIEPHOJIC

4.1. B ToM umcIie, KOMHYECTBO BOIIPOCOB %
paccMoTpeHHBIX COBETOM IHPEKTOPOB
OO01m1ecTBa B COOTBETCTBUY C TUIAHOM PabOTHI
Cogera nupektopoB Ob1ecTBa

4.2. B ToM 4ncIe, KOJIMYeCTBO BHEIIJIAHOBBIX %
BOTIPOCOB

5 | O01Iee KOJIMYECTBO BOIIPOCOB B OTYETHOM % ot 001IeETO
MIEPUO/IC, PACCMOTPEHHUE KOTOPHIX OBLIO KOJIMYECTBA BOIIPOCOB,
nepereceHo COBETOM JUPEKTOPOB PacCMOTPEHHBIX Ha
OO6mecTBa Ha OoJIee MO3AHUN CPOK OO 3aceIaHusgX U 3a0YHBIX
CHSITO C pAaCCMOTPEHHS roJI0COBAaHUAX B

OTYETHOM TIEPHOJIE

I11. Audopmanusi 0 HATUYMH / OTCYTCTBHH 3aMeYaHUi 110 BOMPOCaM JesiTeJIbHOCTH
KopnoparusHoro cekperapsi O01iecTBa B TeueHne 0TYETHOTO nepuoaa*

Ne Wudopmarus o ToKyMeHTe, Copep:xaHne 3aMev4aHus IIpuHsiTEIE MEPBI IO
coJiep)KallieM 3aMeyaHne YCTpPaHEHHIO 3aMeYaHuH,
(mpotokoin, ocoboe MHEHHE, pe3yibTaT peanu3aun
JMCIIUTUTMHAPHBIE B3BICKAHNS)
1
2

* Bameuanue OTpaXacTCsA TOJBKO MPH HAIWYUKU T[MHUCBMCHHOTO IIOATBCPIKIACHUA. He OTpaXarTCA
3aM€UyaHusd, KOTOPBIC HE CBA3aHbI C HCIOCPEACTBEHHBIM MCIIOJTHCHUEM KOpHOpaTI/IBHBIM CEKpETapeEM



OOmiecTBa CBOMX JIOJDKHOCTHBIX OOsI3aHHOCTEH, TpemycMoTpeHHbIX [lonmoxennem o KoprnopatusHOM
cekperape OOIIecTBa U TOTOBOPOM, 3aKITIOUCHHBIM ¢ KopriopatuBHBIM cekpetapem OomecTsa.

V. Undopmauus o padore ¢ 3anpocamu 4ieHoB CoBera aupekropos O0mecTBa H APYrux JIMI B
OTYETHOM TMepHoAe B COOTBETCTBHH C¢ (PYHKIUOHAIbHBbIMH 00si3aHHOCTsIMH KopmopaTtuBHoro
cekperapst O6miecTBa
Ne CBezneHus 0 MOCTYNHBLIEM Conepxanue 3amnpoca [TpunsTHIE MEPHI 1O
3arpoce (0OpalieHun) (oOparnieHus) BBITIOJTHCHHIO 3a1poca
(oOparmenns), pe3yapTaT
peannzanuu
1
2

V. Unasi undopMauusi mo HMCHOJHEHHI0O B OT4eTHOM mnepuoae KopmoparuBHbIM cekperapem
OomecTBa cBoMX (PYHKIHOHATBbHBIX 00SI3aHHOCTEH B 3aBHCMMOCTH OT X 00b€Ma, YCTAHOBJIEHHOT O
IHono:xkenuem o KopmnopatuBHoMm cekperape O6OmecrtBa u goroBopom ¢ KopnopaTuBHbIM
cekperapem OomecrBa**
** Wudopmanusi npeactaBisieTcs B QopMe TabiWIl O MPOBEJCHHOW paboTe B OTYETHOM IIEPHOJE,
pa3eneHHbIX MeX Ty CO00H 1Mo QYHKITMOHATRHBIM 00s13aHHOCTSIM KopriopatusHOTo cexperaps OOrmiecTsa.
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